Outlook 2003 Verification

1. Open Outlook.
Click on Tools and then Email Accounts.
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2. Select View or change existing e-mail account.
Click Next.

E-mail Accounts

This wizard will allow you to change the e-mail
accounts and directories that Outlook uses.

E-mail

() add a new e-mail account

(%) ¥iew or change exisking e-mail accounts;

Directory

{1 Add a new directory or address book,
() Wiews ar change existing directories or address books
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3. Under the User Information heading.
¢ Verify the name in the Your Name field.
e Verify your email address in the Email Address field.
Under the Server Information heading.
e Verify the Incoming Mail Server (POP3) is pop3.molalla.net.
¢ Verify the Outgoing Mail Server (SMTP) is smtp.molalla.net.
Under the Logon Information heading.
o Verify your complete email address is in the User Name field.
e Verify your password in the Password field.
¢ Verify Remember Password is selected.

Click on More Settings.
E-mail Accounts E|

Internet E-mail Settings {(POP3)
Each of these settings are required to get your e-mal account working,

User Information Server Information
Your Name:  |Help Desk Incoming mad server (POP3): |pop3.malalla.net
E-mail Address: |Support@molalla.net | Qutgoing mail server (SMTP):  |smtp, molalla. et
Logon Information Test Settings
| | [

Liser Name: Support@molalla.net After filing out the informaktion on this screen, we

i recommend you best your account by clicking the
Passward: sk sk o button below. (Requires network connection)

[“] Remember password

[ 1est Account settings ... |

[ ]Log on using Secure Password

Authentication (SPA) More Settings
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4. Select the Outgoing Server tab.
Verify My Outgoing Mail Server (SMTP) Requires Authentication is selected.

Verify that Use Same Settings as My Incoming Mail Server is selected.
Internet E-mail Settings @

| General | Qutgoing Server |C|:|nnectil:un || F'.l:lvanced|

[+]# oukgoing server {SMTPY requires authenkication:

{E} Ise same sethings as my incoming mail server

{JLog on using

Remember password

Log on using Secure Password Authentication (SPA)

") Log on ko incoming mail server before sending mail

Ik ] [ Cancel




5. Select the Advanced tab.

Verify or change the following

Incoming server (POP3): 995

Check mark next to This server requires an encrypted connection (SSL)
Outgoing server (SMTP): 25

Check mark next to This server requires an encrypted connection (SSL)

Internet E-mail Settings fgl

General | Oukgoing Server Cu:unneu:tiu:un| Advanced
Server Port Mumbers

Incoming server (POP3): Use Defaults

This server requires an encrypked connection (55L)

Cukgoing server (SMTP:

This server requires an encrypked connection (53L)

Server Timeouts

Short ] Long 1 minute

Delivery

Leave a copy of messages on the server

Remove from server after days

[ ]remove From server when deleted From 'Deleted Ttems'

Ok, l [ Cancel




6. Click OK under Internet E-Mail Settings, click Next > and then click Finish.

E-mail Accounts

Internet E-mail Settings (POP3)

User Information

Yaur Mame: |HE||:| Diesk

E-mail Address: |5uppnrt@mnlalla.net

Logon Information

|:| Log on using Secure Password
Buthentication (SPA)

User Mame: |S|.||:u|:u:url:_1 1@molalla.net |
Passward: |******** |
Remember password

Each of these settings are required to get vour e-mail accounk working,

Server Information

Incaming mail server (POPS): ||:u:||:|3.m|:||alla.net |

Cukgaing mail server (SMTPY: |smtp.mnlalla.net |

Test Settings

after filing out the inFarmation on this screen, we
recommend you kest your account by clicking the
button below. (Requires netwark connection)

[ Test Account Settings ... ]

More Settings ... |
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